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IMMOJIOXEHUE
O oudanorTexe

MBOY «lllxosa Ne 61»

1. O0mue nonoxKeHHuA

1.1. Hacrosimee nonoxeHue perjaMeHTHPYET AesTeNbHOCTh OnbanoTexu
MBOY «Illxona Ne 61» (nanee — obpasoBaTesbHas OpraHu3aLus).

1.2. Hacrosimee nosuosxeHnue pa3paboTaHo B COOTBETCTBUM ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit @enepanuuy», NpUKa3oM
MunxkynbsTyps! Poccun ot 08.10.2012 Ne 1077 «O6 yrsepxkaenuu [Topsinka yyera
JNOKYMEHTOB, BXOAALLMX B COCTaB OubOIHOTEYHOro GoHAa» C y4eTOM NMUChbMa
MuHobpazosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O ITpuMepHOM MONOKEHUH O
dubnuorexe 0011e00Pa30BATENBHOTO YHPEIKICHUS,

1.3. bubnunoreka siBisieTcst CTPYKTYPHBIM NOJpa3/ieieHneM 00pa3oBaTeibHOM OpraHu3aLiy,
CO37aHHBIM B LieJIsiX obecrniedeHns npaBa y4aCTHHKOB 00pa3oBaTeIbHOrO Mpouecca Ha
OecniatHoe nose3oBanue HUOINOTEHHO-HHPOPMALMOHHBIME PECYPCAMM.

1.4. ITopsnox nonb30Banus HCTOYHUKAMHU HHOPMALIMH, MEPEHeHb OCHOBHBIX YCIYT U
YCIOBHsl X NPENOCTaBIEHHs ONPENEIAOTCA HACTOSALIMM MOJIOKEHHEM 0 bubnuorexe u
NpaBHJIaMH NOJIb30BaHUS ODHONIHOTEKOI, YTBEpKAEHHBIMH PYKOBOANTENEM 06pa3oBaTebHOM
OpraHu3aLii.

1.5. Opranuzaius o0Cy)KMBaHHUA YYaCTHUKOB 00pa30BaTENbHOIO NPOLIECca MPOU3BOIUTCS B
COOTBETCTBHH C NpaBUIaMi TeXHUKH O€30MacHOCTH U MPOTHBOMNOYXKAPHBIMH, CAHUTAPHO-
FTHr'HEHHYECKUMH Tpf','6GBﬂHH$IMH,

2. Heau, 3axa4uu, pynxkuuy OH01MOTEKH

2.1. Henu 6ubamMoTeKkH COOTBETCTBYIOT LiejisiM 00pa30BaTebHONH OpraH13aliy U BKIIOYAKOT
B ceDst B ToM yucie: Gopmuposanue obuieil KynbTypsl TMYHOCTH 00Y4arOMUXCsl HA OCHOBE
ycBOEeHMs 0053aTEIbHOr0 MHHMMYMA COZAepIKaHns 001 e00pasoBaTENbHbIX MPOrpaMM, X
afanTalns K U3HH B ODLIECTBE, CO3aHHE OCHOBbI /1151 OCO3HAHHOIO BbIOOpa U
MOCAEAYIOIEro 0CBOeH s MPOGECCHOHANBHBIX 00pa30BaTeNbHbIX POrPpaMM, BOCIIUTAHHE



IPaXXTAHCTBEHHOCTH, TPYAOIIOOHs, YBAXKCHHS K TIpaBaM U CBOOOaM YeJIOBEKa, JTIOOBU K
OKpyxarolei npupoze, Ponune, cembe, hopMupoBaHue 370pOBOTo 00pas3a KU3HH.

2.2. 3agauamu 6uOIMMOTEKN 0OpPA30BATEIILHOM OpPraHU3aIluy SBIISIOTCS:

e olecrieueHne y4acCTHIKOB 00pa30BaTeIbHOTO MpoIecca JOCTYIIOM K HH(pOpMaIuHy,
3HAHUSIM, UJESIM, KYIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HCIOJIb30BAHUS
O6n6IIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3allHH;

e TIpUBJICYEHHUE 0OyUaOIUXCA K CHCTEMAaTUYECKOMY YTEHUIO Y4eOHOI,
XYJI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHON JIMTEPATYPBHI;

e COJIEICTBHE Pa3BUTHIO MIO3HABATEIBHBIX HHTEPECOB U CLIOCOOHOCTEN
00yJaronmxcs;

e oO0OyuyeHue ocHOBaM OUOIMOTEUHO-OMOIHMOTpaduIecKoi IpaMOTHOCTH;

e COJIEICTBUE MEJAroruueckuM paboTHUKAM B IIOJI00PE HAYYHO-METOIUUECKON
nuTepaTypsl, ”HGOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEYHBIN (DOH]T;

e COBEpIICHCTBOBAHUE MPEIOCTABIISAEMbIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEJIPEHMUSI
HOBBIX UTH(GOPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEpHU3AUU ONOINOTEHHO-
MH(OPMAaLMOHHBIX MPOIIECCOB, GopMUpOBaHKE KOM(MOPTHOM OMOINOTEUHOM
CpeIbl.

2.3. bubnmoTeka BBIMOHSET CIeIyonie (QyHKITHH:

2.3.1. ®opmupyet bhoHa OMOIMOTECUHO-UHMOPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHOM
OpraHu3aIuy:

e KOMIUIEKTYET OCHOBHOM (POH yueOHBIMHU, XYA0KECTBEHHBIMU, HAYYHBIMH,
CIPaBOYHBIMH, MEIarOTHYECKUMH U HAyYHO-TIONMYJISIPHBIMU JOKYMEHTAMH;

e YYacTBYeT B KOMIUIEKTOBAHHMH CIIELUAIM3UPOBAHHOTO (POHAA yueOHHUKAMU U3 YHCIIa
BXOJALIUX B (pesiepaabHblil epeueHb y4eOHUKOB, JOMYIIEHHBIX K HCIOJIb30BAHUIO
IIPH peann3alii UMEIOIINX TOCYAapCTBEHHYIO aKKPEAUTALIMI0 00pa30BaTEIbHBIX
MPOrpaMM Ha4yallbHOTO OOIIEero, OCHOBHOTO OOIIIEro, CpeTHEro 00IIero
o0Opa3oBaHus, U y4eOHBIMU MTOCOOUSIMH, TOMYIIEHHBIMU K UCIOJIB30BAHUIO MTPU
peain3aluy yKa3aHHbIX 00pa30BaTEeIbHbBIX IPOTrPAMM;

e AKKyMYJHUpYyeT (OHJ JOKYMEHTOB, CO3[JaBaEMbIX B 00pa30BaTeIbHON OpraHu3aIuu
(myOmukanuii ¥ paboT 1MeaaroroB 00pa3oBaTeIbHON OPraHU3aIUH, JTYIITUX
HAYYHBIX Pa0bOT U pedepaToB ydaIuxcs u ap.);

e OCYILIECTBJISIET pa3MeIleHUE, OPraHUu3allI0 U COXPAHHOCTh TIOKYMEHTOB;

e OpraHu3yeT W BeJET CIPaBOYHO-OHOIMOrpaduueckuil annapar: KaTajioru
(andaBuTHBIA, CHCTEMATHYECKUH), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
cTaTeii, TeMAaTUYECKUE KAPTOTEKH), SJICKTPOHHBIN KaTayior, 0a3sl JaHHBIX 110
npoduiito 06pazoBaTENbHOM OpraHu3allvu.

2.3.2. OcymectBiaser quddepeHnpoBaHHOe OMOIMOTEYHO-MH(POPMALTUOHHOE
oOcITy>)KuBaHHE 00yUaIOIINXCS:

e MpenoCTaBisieT HHPOPMAIIMOHHBIC PECYPCHI HA PA3TMUHBIX HOCUTEJISIX;

e OpraHu3yeT 0OyueHHE HaBbIKaM HE3aBHCUMOTO OMOJIMOTEYHOTO TOJIh30BATENS U
noTpeduTeNss MHPOPMAIIUH, COCHCTBYET HHTETPAIIUN KOMIUICKCA 3HAHUH, YMEHUI
Y HaBBIKOB pabOThI C KHUTOW ¥ HH(pOpMAIIHEH;

e OKa3bIBacT MH(GOPMAIMOHHYIO MOJJICPXKKY B PELHICHUH 33]1a4, BOSHUKAIOIINX B
nporecce ydeOHoM, caMoo0Opa30BaTeIbHOW U IOCYTOBOM JCATEIbHOCTH
oOyuarommxcs;



e OpraHM3yeT MacCOBBIE MEPOIIPHUITHUS, OPUEHTHPOBAHHBIC HA pa3BUTHE O0OIICH 1
YUTATENBCKON KYJIbTYPBI JINYHOCTH;

e COJICHCTBYET MEeNarorndeckKuM pabOTHUKAM B OpraHU3aI[uu 00pa30BaTeIbHOTO
rpoIriecca 1 10Cyra 00y4aroniuxcs.

2.3.3. Ocymectisier quddepeHnrnpoBanHoe OHOIMOTEYHO-MHPOPMATHOHHOE
o0CITy>)KUBaHHE TeJarOTMYECKUX PAOOTHUKOB!

e BBIABISET HH(POPMALMOHHBIE TOTPEOHOCTH U YJOBIETBOPSET 3aIIPOCHI, CBSI3aHHbIE
¢ o0ydeHreM, BOCIIUTaHUEM 00yJaroIInuXcs;

e cojeicTByeT Npo(hecCHOHATBHOW KOMIIETEHIINH N1€Jaroros, NOBBIIICHUIO
KBaJIM(pUKALMK, TPOBE/IEHUIO aTTECTALINH;

e OCYIIECTBIISIET TeKyIlee nHbopMupoBanue (HU uHOPMAIHH, 0030pbl HOBBIX
MOCTYIUICHUH ¥ MyOJTMKAIINH);

e CIOCOOCTBYET MPOBEACHUIO 3aHATHI 10 POPMUPOBAHUIO HH(DOPMALIMOHHON
KYJIbTYpbl 00yUarouxcs, sBjseTcs 6a30i Ui MPOBEeACHNS MPAKTUUECKUX 3aHATUI
1o pabote ¢ UHPOPMAIIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisier quddepeHnnpoBanHOe OHOTMOTEYHO-MHPOPMAITHOHHOE
o0CIy)XMBaHUE POAUTENeH (3aKOHHBIX MPEICTABUTENCH) 00YIArOIIUXCS:

e YIIOBIETBOPSET 3aMPOCHI MOJIb30BaTeIeH 1 HHHOPMHUPYET O HOBBIX MOCTYIUICHHSIX B
OnOINOTEKY,

e KOHCYJBTHPYET IO BOTIPOCAM OPTaHU3AIMH CEMEHHOTO YTCHHsI, 3HAKOMHT C
nH(pOpMaIHEe M0 BOCIUTAHUIO JICTEH;

e KOHCYJBTHPYET IO BOTIPOCaM y4EOHBIX U3IaHUM JIJIs1 00YJarOITUXCS.

3. Opranu3anus aesiTeJJbHOCTH OMOIN0TEKH

3.1. O61Iee pyKOBOACTBO EATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTETh
00pa3oBaTeIIbLHOW OpraHU3aIUH.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKON OCYIIECTBIISCT 3aBEYFOIIHI
OMOIMOTEKOM, KOTOPBIH Ha3HAYAETCS PYKOBOIAMTEIEM 00pa30BaTeIbHOM OpraHU3aIiH.

3.3. 3aBenyromuuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MpejiesiaX CBOeH KOMIETEHIINH 3a
OpraHMU3aINI0 U Pe3yNIbTaThl IEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuuii 6MOIMOTEKON pa3pabaThIBaET U MPEACTABISAET PYKOBOAUTEIIO
00pa3oBaTeNIbHOW OpraHU3alliK Ha YTBEPIKICHHE CIICTYIONINE TOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBHiia MOJIb30BaHUS OUOINOTEKO;
e TIOJIO’KEHUE O TUIATHBIX ycayrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO TOKYMEHTAIHUIO.

3.5. B cocTaB OMOIHMOTEKH BXOIUT

e a0OHEMEHT;

e YUTAJILHBIN 3aI,

e OTJEN YYeOHHKOB,

e oTzen uHpopMaMOHHO-OnbIorpaduieckoit padboTsr,



e (ona u cienmanu3upoOBaHHBIN 3a11 PaOOTHI ¢ MYJIbTUMEIUHHBIMU U CETEBBIMU
JNOKYMEHTaMU;
e MeJUaTeKa.

3.6. bubnmuoreuHo-nHMpOpPMAMOHHOE OOCTY)KHBAHKUE OCYIIECTBIISIETCS B COOTBETCTBHUHU C
IJIaHaMH paboThl OMOIMOTEKH U PEKUMOM padOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. bubnmoTeka BIpaBe MpeJoCTaBIATh TIATHbIE OMOIMOTEeYHO-UH(POPMALIMOHHBIE YCITYTH,
IepeyeHb KOTOPBIX OIPENEsIeTCsl YCTaBOM 00pa30BaTEIbHON OpraHU3altH.

3.8. PexxuM paboThl OMOIMOTEKH OTIPECIIAETCS 3aBEIYIOIINM OUOTMOTEKON C yIeTOM
pexxrma paboTsl 00pa3zoBaTesibHON opranuzanuu. OuH pa3 B MecsI peaycMaTpruBaeTcs
CaHUTAPHBIN JIeHb, B KOTOPBII 00CITy’)KUBaHUE I10JIb30BATEIEH HE TPOU3BOIUTCS.

4. Yder nocrynJjieHusi U BbIObITHS IOKYMEHTOB 0u0/1M0TedHOro oHa
4.1. IlpueM nOKyMEHTOB B (OH] OMOIMOTEKH BKIIIOYAET CIIEYIOIINE ONEepalun:

e CBEpKa MOCTYIUICHHUH C MEPBUYHBIM YUETHBIM JOKyMeHTOM (HaKIaJHas, aKT),
BKJTFOUYAIONTUM CITUCOK ITOCTYIUBITUX JTOKYMEHTORB,

e COCTaBJICHHUE IMEPBUYHOTO YUETHOTO JOKYMEHTA JJIs MMOCTYIUICHUH 0e3
COIMPOBOJIUTEILHOM IOKYMEHTAIIUH;

e PETUCTpAIUS MOCTYNUBITNX JOKYMEHTOB B PErUCTPax CyMMapHOTO, TPYIIIOBOTO U
uaauBuayansHoro yueta (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHomorus
(bOpMUPOBAHHUSY).

4.2. ITpu monoaHEHNH OCHOBHOTO OMOIMOTEeYHOTO (DOHIa HEOOXO0AMMO COOJTIOAATh
TpeboBanus DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN
IKCTPEMHUCTCKOU NEATEIbHOCTHY. JJOKYyMEHTBI, BKIIFOUCHHBIC B IIEPEUYCHb IKCTPEMHCTCKHX
MaTepHaJIOB, MPUOOPETATH 3aMPEIICHO, MPH BBISBICHUU UX B (DOHIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOH/IA.

4.3.1. Yder u 06paboTKa JOKYyMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISETCS WHIUBHUIYAIbHBIM
ciocoOoM. CBeJICHHUs O TIOCTYMUBIIKMX ITEYaTHBIX JOKyMEHTaX BHOcATCS B «KHUTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOHJIa.

[TocTynuBIIMM JOKYMEHTaM MPUCBAUBAIOT WHAUBHUIYAJIbHBIN PErHCTPAIIMOHHBIN HOMED
(MHBEHTApHBIN HOMEP WIJIM MHOM 3HAK, IPUHATHIN B KAUECTBE PErHCTPAIIMOHHOTO HOMEPA,
CHCTEMHBIH HOMEP VIS SJICKTPOHHBIX JOKYMEHTOB) U HIH(P XpaHEHHS.

PeFI/ICTpaHI/IOHHHe HOMEpa U H_II/I(I)pLI OTMCYAIOT B pCTUCTPAX UHAUBUAYAJIIBHOT'O YUCTa
AOKYMCHTOB — HHBCHT&pHOfI KHUT'C, KAPTOTCKE PETrUCTpaAllU I'a3€T, ) XKYpPHAJIOB, yquHOﬁ Oase
JaHHBIX.

Bce 3x3eMIisipbl IPUHATHIX U3JaHUH ITeMentoroTcs. Lltemnens ¢ HAMMEHOBaHHEM
00pa30BaTeIIbHOW OPraHU3aIlUK JIOJHKEH ObITh MPSIMOYTOJIBHON OPMBI, pa3MepoM He
ooubire ueM 1,574 cwm.

IlITemMnens cTaBUTCS Ha 060p0Te TUTYJIBHOTO JINCTA (HpI/I OTCYTCTBHUU TUTYJIBHOT'O JIUCTA —
Ha HepBOﬁ CTpaHUIC TCKCTA IO 3aFHaBI/IeM), Ha 17-i1 CTpPAHUIIC 10 TEKCTOM B JICBOM



HIDKHEM YTITy U Ha 000poTe Ka)a0To npuiioxkeHus. Ha Opormrropax u sxypHajiax MITEMIIENb
CTaBHUTCS TOJBKO Ha OOJIOKKE WIIM Ha NIEPBOM CTpaHUIIE TEKCTa.

CoctaB ocHOBHOTO (hoHIA PUKCUPYETCS B KAPTOIHOM aI(PaBUTHOM KaTajiore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOIMOTEKH.

4.3.2. Yder u 00paboTKa crienuamu3npoBanHoro ¢ouaa. Crnenuain3upoBaHHbINA (HOH/T
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH .

VYdeT 10KyMEHTOB CHEIHATN3NPOBAHHOTO (POH/A, KAK MHOTOK3EMIUIIPHOH JIUTEPATYpHI,
OCYIIECTBIISIETCS TPYIIIOBBIM ClIOCOOOM U oTpaxaercsi B «KHUTE cymMmMapHOTO ydeTa
yueOHOTro (OHJIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOYEK.

Ha xaxnoe HauMeHOBaHKE JOKYMEHTOB CIIELUaIN3UPOBAHHOTO (OH/IA 3aBOAUTCS OT/IEIbHAS
yudeTHas kapTouka. KapTouku ¢ bubnuorpaduyeckum onvcaHueM U3JaHui yueOHMKOB
paccTaBIIIOTCA B yIETHYIO KapTOTEKY 110 KJ1accaM, a BHYTPH KJI1acCOB — IO ayipaBUTY
(dbamuInii aBTOpOB WM 3ariaBuil. [[i1st KOHTPOJIS 32 COXPaHHOCTHIO YUETHBIX KAPTOUEK OHU
peructpupyrotcs B «OKypHaie peructpaniy y4eTHbIX KapTOueK YUeOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOLINE OTIepalliu:

o HpOCTaBJ’IeHHe Ha KaXXKJI0M )IOKYMGHTG ITEMIICITIA 6I/I6J'II/IOTGKI/I B COOTBECTCTBHUH C
yHKTOM 4.3.1 HACTOSIIETO MOJIOKEHHUS,

e YCTAaHOBJIEHHE CPEJICTB 3AIIUTHI OT YTpaThl (MATHUTHBIN JATYMK, PAJIHO-YHII, HHON
BHJI MAPKUPOBKH);

e W3rOTOBJICHHWE W MPHUKPEIUICHUE K IOKYMEHTY Mmacrnoprta yuyeOHnuka. [Tacropt
ydeOHHMKa PUKIICUBAETCS Ha TIOCIICIHEH CTpaHuIle yIeOHUKa. 3amoTHsASTCS IPU
BBIJIaY€ YHUTATEITIO.

VY4er crienuain3upoBaHHOTro (GOHIIA MPEeyCMaTPUBAET OTPAXKEHHUE €r0 COCTaBa B CIIPABOYHO-
oubmuorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JIEKTPOHHOM 0a3e TaHHBIX.

4.4, BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH .

4.4.1. IlpynuuHBI, IO KOTOPHIM JTOKYMEHT MOKET ObITh BBIBEJCH U3 COCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, 1e(DEKTHOCTD, YCTAPEIOCTh MO COJICPIKAHHMIO,
yrpary. UckitoueHue ToKkyMmeHTa u3 OMOIHOTEUHOTro (DOH/Ia MPOBOJAUTCS HA OCHOBAHHUU
aHaJM3a cocTaBa OMOIMOTEYHOTrO (POHA U PE3YJILTATOB €r0 MPOBEPKH.

4.4.2. Ilox BeTXOCTBIO JAOKYMCHTA NIOHUMAIOT PE3yJIbTAT CCTCCTBCHHOI'O CTApCHUA U
(I)I/ISI/ILICCKOFO HU3HOCA JOKYMCHTA.

4.4.3. Tlox neeKTHOCThIO TOKYMEHTA HOHUMAIOT YaCTUUHYIO UJIH MOJIHYIO YTpary
9KCIUTYaTal[MOHHBIX KAUECTB JOKYMEHTA B PE3YJIbTaTE BHELIHETO BO3IEHCTBUS.

4.4.4. Tlox ycTapenocTbio M0 COAECP KaHUIO OHUMAIOT MOTEPIO aKTYaJIbHOCTH TEMATHKH,
MOJITBEPXK/IAEMYIO OTCYTCTBUEM CIIPOCA YUTATENeH, HEBOCTPEOOBAaHHOCTHIO B
IepepacipeesICHUN U peaanu3aliu.

4.4.5. Tlox yrparoil TOKyMEHTa OHUMAIOT €ro OTCYTCTBHUE B (pOHAE OUOINOTEKH MO
NpUYMHAM TOTEPH, XUIIEHUS, OCCTBUI CTHXHIHOTO, TEXHOTEHHOTO (B TOM YHCIe



XaKepCKO# aTaku U HEBOCCTAHOBUMOTO COOsI AJIEKTPOHHOTO 000PYI0BaHHMS) HITH
COLIMAJIBHOTO XapaKTepa, 110 HEYCTaHOBJIEHHOM NPUYMHE.

4.4.6. IIpouiecc UCKITIOYEHUS JOKYMEHTOB 13 (hoHa OMOIMOTEKN OCYIIECTBISIETCS B
cooTBeTcTBUU C [lopsiikoM ydyeTa TOKyMEHTOB, BXOJSAIINX B cOCTaB OMOIMoTeyHOro poHAa,
YTBEPKICHHBIM MTpHKa3oM MuHKyIbTYpsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (POH/IA TPOU3BOIUTCS B PE3YIHTATE UX
CIIMCaHMsI KOMHCCHEHN, CO3/IaHHOM pyKOBOIUTEIEM 00pa30BaTebHON OpraHnu3aluu.

4.4.8. YTuimzanusi ClIMCaHHBIX JJOKYMEHTOB OMOIMOTEYHOTO (JOH/A MPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon denepannm.

5. IIpoBepka 10KyMeHTOB OU0/IHOTEYHOr0 (poHIa

5.1. IInanoBas mpoBepKa TOKyMEHTOB OMOIMOTEYHOTO (POHAA TPOBOAUTCS C
MEPUOTUYHOCTHIO OJTUH Pa3 B MSITh JIET HA OCHOBaHUU Irpaduka MPOBEPKHU, YTBEPKIECHHOTO
3aBEAYIOINM OHOTHOTEKOM.

5.2. BHerutaHoBas poBEpKa JIOKYMEHTOB OMOIHOTEYHOTO (POHIA POU3BOIUTCS B
00s3aTeNTLHOM TOPSIJIKE:

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 37I0YyNOTPEOICHUS I TIOPYU JOKYMEHTOB,;

e B ClTyyae CTUXMHHOTO OEICTBHS, TIOXKapa WK IPYTUX Ype3BbIUaWHBIX CUTYAITUH,
BBI3BAHHBIX SKCTPEMAaJIbHBIMU YCIIOBUSMU;

e TIpU PEOPraHU3ALNU I JUKBUIAIIMHN 00pa30BaTeIbHON OpraHu3aliy.

5.3. 1o uToram mpoBepKH 3aBEAYIONTUH OMOINOTEKON COCTABIISET aKT, MOAMUCHIBACT U
XpaHUT €ro B OMOJIMOTEKE B TEYCHHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIIATypoi Jen. Ecim
KaKHe-TO JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJICHHOW MPHYUHE, TO K aKTy
MIPUKJIAJIBIBACTCS MX CIIMCOK, B KOTOPOM (PHKCHUPYIOTCS CBEACHHS O KOJIMYCSCTBE JJOKYMEHTOB
OuOIMoTeYHOro (DOHIA B HAJTMYMHU U KOJIMYECTBE OTCYTCTBYIOIIUX JTIOKYMEHTOB, B TOM YHUCJIC
10 HEYCTAHOBJICHHOW IpHUKHE. B akTe Takke yKka3bIBaeTCsl HOMEP M JiaTa aKTa MpeabLayInen
IIPOBEPKH.

5.4. Bo BpeMs mpoBepKU JOKYMEHTOB OMOINOTEeUHOTO (hOHa paOOTHUKU OTCIICKHBAIOT
HAJIMYHME IKCTPEMHUCTCKAX MaTEPUAIOB, KOTOPBIC BXOJAT B (heiepaibHbIN CIHUCOK,
onyOnukoBaHHBI MuHIOCTOM POoccuu Ha cBoeM caiite.

Ecnu 3aBenyromuii OuOIMOTEKOM HaWET SKCTPEMHUCTCKHUM MaTeprall, TO JOKEH
OTPAaHUYUTH K HEMY JIOCTYI CO CTOPOHBI NOJIb30BaTEIIEH.

5.5. [Ipu BeIsIBIIEHHH B IIpoliecce MpOBepKU GOHIa OTCYTCTBYIOLUIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIUL YOBITKU IO HEJIOCTa4aM CIHMCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOJATEIBCTBOM.
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